ALTAF CONSULTING
' ol yLaci DU e Ul

COMPANY
PROFILE




4

‘.}'7‘3 C).A

Bug’ daasn Jslo puds 3o & il 3ylshly AU e § dolad) Wlous & oS5 Lo ye
LI 995l Byls] g L Mol paasall Ly 3 ey 0SUlos] Olkas 8:liS 53553
4 il )lshl

L

hiws § paed LUls L 5dl Slshl § daasis Jolo ey
36 039 ol g8l Olyud 3 ixiy «Oldesll

L)

U (e 8,8l AWl & il 3ylsb) Olous 0uud5 § ddsise SSYI dgmddl (555 O
oLyl e 3553 G Joladly ansiliadl saaill e ploadl o Olodarhl (S



4

Welcome to our comprehensive finance and HR services. We
offer tailored solutions to streamline your business operations.
Our expert team ensures seamless integration of financial man-
agement and human resources.

To deliver expert HR and Finance solutions that streamline
operations, enhance workforce capabilities, and support
sustainable business growth, aligned with our clients'
goals and Vision 2030.

To be the most trusted provider of innovative HR and
Finance services, empowering organizations to succeed
through strategic excellence and people-centric solutions.
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Financial Management

HR Management And Consulting

Payroll And Tax (VAT Filing) Compliances
Compliances Support

Managing Accounts In Platform

Employee-Centric Platform Management

Comprehensive Personal Operation

Employee Self-Service

SAGIA(Foreign Investment Licenses)

SERVICES




Y 4
Olylictallg & il 3lghl &yly]

JLleeYI e

3ylgall ddoully duloeb] dadas¥l e da Jaul e cllas dslus 1 sl oLyl

ddlhly & i)

50y (3B Oldess (JizaVl CMow ms Of o 1 22819 3553l
saskl C8gll 3 doddag dads dlaxSe Liglhal

Olods Ol ystl) dpoxt) s Oolelyo Vs Slaleud] oty podis: &
L) iyl e zo ladlgs

Obgdsll golad Blowwl i JEwYl jblsw dalgiy suss @ blxh] adss

[ dslal] deudll do 0 @JJ.O.: Al allg Lolgyl Jiadl

3 Olelhinaly OYudly ibghl Clgy B oy 385 Clus @ il )l dodlze

Jos)l datasV (Bagg susek] 3l
o) d8Lial) doadll dg o Olyl,3] eaadily slus] :lizaYly d8labl dagdll do b euud
Lol dews pall pilsl) JolS) JlaV]




4

Streamlined Accounting and Bookkeeping

Accurate Records : We maintain detailed financial records to ensure
transparency and compliance.

Real-Time Reporting : Access up-to-date financial reports for informed
decision-making.

Cost Optimization : We identify areas for cost savings and improved f
inancial efficiency.

Compliance Support

Regulatory Guidance : We help your business navigate local and international
HR and financial requlations with confidence.

Documentation & Reporting : Ensure all necessary compliance records, audits,
and filings are complete, accurate, and submitted
on time.

Policy Audits : We assess internal policies and procedures to identify gaps and
align them with current compliance standards.

Policy Audits : Proactively identify and address compliance risks to avoid
penalties and reputational damage.
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Payroll Processing : Accurate calculation and timely disbursement of employee
salaries, allowances, and deductions in line with labor laws.

VAT Filing & Compliance : Preparation and submission of VAT returns to ensure
full compliance with local tax regulations.

Statutory Deductions : Management of all statutory contributions including
social insurance, pension, and income tax deductions.

Reporting & Record Keeping : Maintain organized payroll and tax records,
ensuring readiness for audits or regulatory
reviews

We manage employee accounts to ensure compliance and efficient workforce operations

QIWA L1

o7

Qiwa for Employees : We manage your Qiwa accounts, streamlining workforce
management and compliance.

Mugeem for Employees : Our team handles Mugeem accounts, ensuring
proper expatriate employee management.
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Organizing structure ‘ .

Service termination

Financial operations
Administrative organization
Attendance tracking
E

-

Employee data management

Leave management

Salary calculations
Request management ‘

Salary Management . Employees can access salary information and withdrawal
vouchers easily.

Policy Access . Quick access to company circulars, rules, and reqgulations.
Personal File . Employees can view and manage their complete personal file.

Request Tracking . Submit and follow up on various requests through the system.




Investor Lic
[n Saudi Arabia

Busnness

setupin Saudi Arabia
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Provide legal advice to parent company on all requirements and procedures.

Identify suitable companies with no legal/accountability issues in UAE,
Oman & Bangladesh.

Scrutinize the entire company on behalf of the client.

Collect all required documents.

Get approval of company name and business activities in KSA.

Provide Financial Statement (Audit Report) as required by SAGIA.

Attest required documents at Ministry of Foreign Affairs (outside Saudi).
Send documents to our office in Saudi Arabia.

Attestation of documents in MOFA (KSA).

Apply for business trade name and activity at SAGIA / MISA.

Obtain approval and CR issuance from SAGIA / MISA.

Register with GOSI, ZAKAT & VAT, MOL, Ministry of Commerce.

Activate Ministry of Commerce portal.
Register company national address

Apply for corporate bank account.

Documents Required for Saudi Investor

For Limited Company

1. Suggested Company Name

2. Passport copy of shareholders

3. NID copy of shareholders (if available)

estor License
[n Saudi Arabia

Business’

Setup in Saudi Arabia
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4. Akama copy of shareholders

5. Passport size photograph of shareholders

6. Specimen signature of shareholders

7. Mobile number and email address of shareholders

For Sole Proprietorship Company

1. Suggested Company Name

2. Owner's Passport copy

3. Copy of Owner's NID (Mandatory)
4. Owner's Copy . .
5. Passport size photograph of Owner /
6. Specimen signature of Owner (
7. Owner’s Mobile number and email address

8. Nominee's passport copy, NID, photo, signature, mobile number, and email

%TAN DARDS
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'POLICIES

@ General Organization for Social Insurance

A elaia Yol el dolall dacwyoll

We manage your GOSI accounts, ensuring compliance with
soclal insurance regulations.

o Mudad Platform

_.!@ Our experts handle your Mudad accounts for efficient
menan wage protection and payroll compliance.

i Human Resources and Social Development
duelain il duatilg We manage your accounts in the HRSD platform for
seamless HR operations.
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+966575030892 +966575030892
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